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\ MINOR SPECIAL EXCEPTION APPLICATION* o
MINOR SPECIAL EXCEPTION USES AND MODIFICATIONS TO SECTION 5-600
OF THE LOUDOUN COUNTY ZONING ORDINANCE

Checklist of Minimum Requirements :

Loudoun County Zoning Ordinance Section 6-4303A; 6-1 304(A): N ,

Pre-Application Conference. Prior to filing an application, an applicant shall meet with the
. Director of Planning and discuss his intentions with regard fo .a given application and
questions regarding the procedures or substantive requiremeni)s- of this Ordinance. In
connection with all such conferences, the Zoning Administrator shall be consulted as
appropriate. A request for a pre-application conference shall be made.in writing to the
Director of Planning and shall be accompanied by asketch map(s)of the site; a description of .
the existing environmental, topographical and structural features on the site, ‘the proposed
project or use, graphics that illustrate the scale, location, and design of any ‘buildings or
structures, and a list of the issues to be discussed 4t the conference. No matters discussed
at said meeting shall be binding on either the applicant;.or-the  County. The Director of
Planning shall respond to each written.request for a pre-application conference within fifteen
(15) calendar days. If a pre-application conference is not scheduled within thirty (30) calendar
days of a request for such confererice, theh: the applicant:may request a waiver of the
conference. The Planning Director may.-waive‘th"ef_p{gfapplication: conference requirement in
cases where the Director finds such a waiver is not detrimental to the-applicant or the County.

For uses processed under the Revised 1993 .ZOni_nq_-‘Ordinance, refer to the Fee Schedule adopted

Category 1 S '$ 460

Category2 = | SR A R, $2,530.
Category 3 el e 34830
Category 4" i "$7,360

Section: 10, Issuesfor Coﬁgi:ae_ration, lists factors considered by the Planning-Commission-and
Board of Supervisors in-their review. The applicant is encouraged to read this section before

completing this application. =

Section 5-600, Additional Regulations for Specific Uses, includes information regarding modifications

to 5-600 requlations. The applicant is encouraged to read this section _before completing_this

application.
Revised March2001 August 2006
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MINIMUM SUBMISSION REQUIREMENTS FOR MINOR SPECIAL EXCEPTION APPLICATIdN

Appiicatior|1 No.

TOBE COMPLETED BY THE APPLICANT

Project Na'rne:

Proposed Use:

|
Project Location: |
| |

i

Tax Map #(s): . Parcel #(s). I
. ' |
Parcel Owner(s): Telephone No.: _|

Telephone No.:

Applicant/Authorized Agent:

Engineer/Surveyor: Telephone No.:
(If Applicable)
Attorney: Telephone No.:
(If Applicable)

Signature of Person Completing Checklist:

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

i e e e ek ik ek A e de g s dede ok deode dodried ke s ik ik e S ke R R

dedrArieirtririek oo bk K ire AR

TO BE COMPLETED BY THE PLANNING OFFICE PERSONNEL

Date Reviewed:

Date Received:

Date Accepted/Not Accepted:

Reviewed by:

Reason(s) For Not Accepting:

MCP! Number(s):
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A APPLICANT RESPONSIBILITIES. The applicant must complete all of the Minor Special Exception information ]
contained in this checklist, or present written approval for any deviation therefrom. Written approval from the
- designated department for any deviation from mandatory requirements must be obtained prior to application
submission. The Planning Director may waive ariy information contained in the checklist, if it is determined that
such information is not necessary to evaluate a request to modify a Section 5-600 requlation.

Where proposed project information is requested in this checklist for adjacent property to the proposal, this
information may be limited to projects on file with the County or with an adjacent incorporated townor ¢
surrounding jurisdiction.

All plats or plans submitted with this application shall be folded to @ size of apﬁroximateiy 84" x 11" with the
title block visible.  * ' LI "

If the application is judged incomplete, the staff will identify in writing the deﬁciencies thatmust be corrected.
The application will not be accepted for processing. The fee and materials will be retumed to the applicant.

All required forms are available in the Department of Planning.

Approved Deviations:

B. LAND DEVELOPMENT APPLICATION FORM. Submita completedland L SUBMITTED
development application farm, including the following; . '
YES NOQ N/A

1. Name of the applicant(s).

Applicant(s) address; city/state/zip. |

Applicant(s) telephone number(s).
Authorized representafive:

(if appli_ca_ble) - _
Représehtati\ie‘s address: cityls_t_atelzip code. .

Rl I

Representative's telephone number(s).

Property owner(s).

Property owner(s) address: city/state/zip code.

©|e|~|o | o

Property owner(s) teiephone;number(s).

10. Present zoning classification(s).

11. Project location.

12. Tax map & parcel number(s); MCPI number(s).

13, Proposed name of the subdivision, development or business.

14. Election district(s) in which the proposed minor special excebtion is located.

Infarmation available from the Office of Mapping
Infarmation available from the Department of Building and Development
Information available from the Clerk of the Circuit Court A_{ 5 Zg

information available from the Department of Ptanning
Bege 3




SUBMITTED

YES

NO

NIA

15. Signature of the applicant.

16. Signature Jcl)f the owner,

i

£. C.DISCLOSURE OF REAL PARTIES IN INTEREST. Provide completed

disclosure form(s). .

E.D. FEES. Provide a check made payable to the County of Loudoun.

G-E.. BUILDING DESIGN. Provide 15 copies of
the-front-sidesandFear ilustrations of any on-site structures proposed and

photographs of exjsting structures. ,

H. F. RECORD OF PRE-APPLICATION CONFERENCE. Provide a copy of the,
documentation provided at the conference.

). G.STATEMENT OF JUSTIFICATION. Provide 15 copies of a written Statement
of Justification describing the project and detailing the reason(s) why the granting
of a minor special exception is appropriate. The statement must address the
issues for consideration in Section 6-1310 of the Zoning Ordinance including @
description of the proposed development's compliance with the environmental,
cultural, land use, economic and fiscal, and design goals and policies of the
Comprehensive Plan. If a modification to the requirements of Section 5-600 is
requested, a statement as to how the applicant proposes to-exceed the public

purpose as described in Section 5-600.
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SPECIAL EXCEPTION PLAT. Submit 15 copies of the plan at a scale of 1 inch = 200 feet
proposed plan is not submitted at 1" = 200", a deviation to a more meaningful scale may be requested At least

_three (3) plans must be provided at 1" = 200". Four (4) copies are required when
exists on a site. To facilitate review of issues for consideration in Section 6-1310 & d Section 5-600 of the

Zomng Ordinance, the minor special exception plat shall include the following information:

floodplain or mountainside

for

Fthe |™=—

|

Tes

SUBMITTED
NO

N/A

The scale, north point and date.’

. The boundary of the property showing bearings and distances."

W

Signature of the property ‘owner or applicant.

’
2

3. Owner's names and zoning of adjacent property.
4
5:

85. a. Show location and area footpnnt height of proposed use and

identify use. Dimensions must'be drawn to scale.
b. Parkinglloadlng areas: building and:parking setbacks {front, side
and rear).? Dimensions must be drawn to scale.

7 6.The proposed location, lighting ‘and type of sngn

7. Vicinity Map. Ata scale: of_ 1"_ = ‘EOOO’ include the fellewmq information:

a. Property boundaries’
b.:; “Jurisdictional boundaries®
¢, -Approximate location of streets maijor streams or rivers.

- di Project boundaries and all emstang lot boundaries within the project

e-vicinity map area. '

and surrounding thero ect v wuthmth

8. Adjacent property information including property across the road from
project.
a. Approved and proposed projects or subdivision names, fot Emes
section and:lot numbers:and zoning.
b. Existing and proposed 1and uses at time of subm;ssxon lots;
existing structures:within 200" of the proposed project.’

c. Existing and proposed abutting roads and their right-of-way widths.!

d. Existing nonresidential access points, existing and proposed
roadway intersections and median breaks.

e. Major roads identified in the County Transportation Plan and roads

identified in the current Loudoun County/VDOT six-year plan.*

f.__Adjacent open space easements, park and recreation land,
R
2.
3.

4,

information available from the Office of Mapping
Information available from the Department of Building and Development
Inforration available from the Clerk of the Circuit Court

information available from the Department of Pianning
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SUBMITTED

YES

NO

N/A

9. Location of proposed/existing well and septic system. Provision of
evidence that application has been made to the County Health
- Department for proposed project's sewer and water systems if
L oudoun County Sanitation Authority service is hot available

10. On-site rdadway information including:’ :

a. Existing and proposed access points to existing state road
system including roadway entrance widths. :
b. Existing and proposed locations of internal through public street

e

network and right-of-way widths; access points with adjacent parcels.

&. The nature and extent of existing andfor proposed landscaping,
screening or buffering on the site.

45,12 The location and type 6f any fuel and fuel storage and a listing, if
known, of all hazardous or toxic substances as set forth in Title 40,
Code of Federal:Regulations Parts 116.4, 302.4 and 355; all
hazardous waste as set forth in Commonweaith of Virginia

Depariment of Waste Management.

hl L aTw] - - -

47. 13 Limits of any overlay districts on the preperty (Historic and Cultural
Conservation, Airport Impact, Floodplain Overlay District, and
Mountainside Development Qverlay Distl"ic:t)2 and location_of any steep

slopes,

MMnta: _Tha oross-sech ol b nrev
MNote: -he cross-SCGhbnoaiuromunEtsl Sttt t
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1.
2.

information available from the Office of Mapping
information available from the Department of Building and Development
Resources

4. Information available from the Depariment of Planning
5. Information available from the State Department of Natural
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SUBMITTED e
YES NO N/A

49.14 Identification of any Federal or State permits or conditiohs that A ‘
directly limit development on the subject property. -

L. TRAFEIC STUDY. Provide 6 copies of a traffic analysis indicating the ‘
relationship of the proposed development to traffic, road and transit use , I
and plans according to FSM Section 4-200B Jncluding-the-following
alements: The scope of the study fo be developed in consultation with the

Office of Transporiation Services, . e e
o R Wt

M. | ILLUSTRATION OR"IDE:SCREPTION:OF:SE_CTIQ_N 5-600:MODIFICATION REQUEST. lllustrate e;(j;gtinq condition

and requested modification.- -

©-J. MAILING LABELS. The applicant must submit twe—{2}-sets one {1) set of pre-printed address/mailing labels with
addresses of all adjacent property owners.

©-K.CERTIFICATION OF APPLICATION SUBMISSION. | hereby certify that the above stated information is included in the
attached minor sp_eciai exception application and accompanying materials. Further, { have included on the site plan any
conditions required by proffers’ of an approved rezoning for this site, or required by a variance approval, special

agreements or covenants.

DATE

APPLICANT SIGNATURE
Application: Accepted Rejected

Checklist Reviewer
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